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UHCTPYKIUSA 11O OEECHEE{EHHIO BE3OIMACHOCTH
UH®OPMAILIMH, HE COJAEPKAIIENA CBEAEHUA, COCTABJIAIOUIUE
IFOCYJAPCTBEHHY1IO TAUHY

1 OO6mue noJI0KeHHsI

Bce [OKHOCTHBIE JiMI@, YMOJIHOMOYEHHbBIC Ha 0OpaboTKy 3alliMILaeMON

pH(GOpPMAIlMKM, HE COJECPKALled CBEIEHHS, COCTABIAIOUIME roCy1apCTBEHHYIO

TajfiHy, B TOM WYHCJe TMepCOHAIbHbIE JaHHbIC (31), a TakKe OCTAJIbHbIC

COTpYAHKKM, paboTaioniie B INOMELICHHUSX, B KOTOPBIX genércs oopaborka 3U,

JTOJIKHBI GBITh 03HAKOMJIEHBI C JJAHHOU MHCTPYKIMEH.

JIO/KHOCTHBIE JIHla, A0MyIleHHble K 00padoTke 3, 06s13aHBI CTPOrO COOIIOAATH

yCTaHOBJIEHHbIE NpaBuja paboThl U HECYT MEPCOHANLHYIO OTBETCTBEHHOCTH 32

obecrederne 6e30MacHOCTH HHPOpMaIIHU.

2 IMopsaok ofecnedenusi 0e30MacHOCTH TpH o6paborke m xpanenun 3H,
OCYIIeCTB/ISIEMOii ¢ HCMOJIL30BAHHEM CPEICTB ABTOMATH3AIHH

BesomacHocts 13U mnpu  wux ob6pabotke B MHQOPMALMOHHBIX  CHCTEMAX

obecmeunBaeTCs ¢ TIOMOIIBIO CUCTEMBI 3aIIMThI, BKIIOUYAIOLISH OpraHH3allnOHHbIC

Mepbl i CPEJICTBA 3aIUMThI HH(OPMALMH (C3HU).

Jlomyck nun kK o6padorke 3K B pernoHalbHOM CEIMEHTC e/ MHON (eepalibHOM

L]

MEKBEIOMCTBEHHON CHCTEMBI yYeTa KOHTHHTEHTa OOYHaloIMXCsi M0 OCHOBHBIM

00pa3oBaTesbHBIM IpOrpamMmamM  H  JIONOJTHATE/ILHBIM 00111e00pa3oBaTeIbHBIM

nporpaMMaM B PocToBCKOH obmactu (nanee - PUC) ocyuiecTBisercs Ha

ocHOBaHMM mpHKaza «O  COTpyAHHMKAX,  OCYLICCTBJAIOLIHX 00paboTKy

sanMiaemMor  uHbopmaluu, He cojiepallleil  CBeICHUS, COCTABIAIOIIME



rOCyAapCTBEHHYIO TalHYy, U HUMEIOLIMX AOCTYN K oOpabaTbiBaeMO#l 3alluIlaeMOon
uHpopmanuu, He cojepkalled CBeJeHHS, COCTaBISIOIIHE TOCYIapCTBEHHYIO
TalHY».

Jomxna ObITb oOecnedyeHa coxpaHHocTb Hocutenedr 3 u C3U, a Takke
HCKJIFOYeHA BO3MOXXHOCTb HEKOHTPOIMPYEeMOro rpedbiBaHUsi B TMOMEIIEHUSX, B
KOTOpPBIX BeAETcs 00paboTka 3aluuiiaeMoil MH(popMaluu, NocTOPOHHHUX JIHIL.
KomMmnbeioTepbl U (M) 37€KTPOHHbIE MalKW (KaTajaoru), B KOTOPLIX COJepKATCS
Gaitner ¢ 3U, s kaxaoro nonb3oBareias  JOKHBI  OBITH  3aLUIIEHBI
WHIWBUAYAIbHBIMU MapoJIIMU JIOCTYNA, COCTOSIIMMU M3 6 u Oosee CUMBOJIOB.
PaGora Ha kommnbioTepax ¢ 3 Oe3 maposeil gocryna, Wid MOJ YYKUMH WM
O0ILIMMH (OAMHAKOBBIMU ) IAPOJISIMHU, 3aIIPELLAeTCs.

CotpyaHukam, paboratomum c¢ 33U, 3ampemaercss OCTaBNATH MaTepHAbHBIE
HOCHTENM ¢ 3amuiiaeMod wuH$popmanueir 0e3 mnpucMoTpa B He3anepTom
[OMEILEHHUU.

CorpyauukaMm, pabotaroumm ¢ 3M, 3ampelnaercs coolluath €€ YCTHO HIM
MUCbMEHHO KoMy Obl TO HM OBUIO, €ClIM 3TO HE BBI3BAHO CiyXeOHOI
HeoOxonuMocThio. ITocne moAroToBKM W nepenayu AOKyYMEHTa B COOTBETCTBHM C
pesononueif, Qaiiabl YEpHOBHMKOB M BapHaHTOB JOKYMEHTa [epeHOCSTCS
MOJATOTOBUBIIMM  HUX  COTPYAHHKOM  Ha  MapKUpPOBaHHbIE  HOCHUTEJH,
npegHasHayeHHble i xpaHeHus 3M. be3 cormacoBaHusi ¢ pyKOBOOUTEIEM
CTPYKTYPHOT'O Mojpa3zieneHus GopMHUpoBaHHe U XpaHeHue 0a3 JaHHbIX (CIHCKOB,
KapToTek, (ailyIoBbIX apXUBOB H 1Ip.), copepxamuux 3H, 3anpeaercs.

Ilepenaua 3U pnornyckaercst TOJAbKO B ciydasix, ycTaHOBAeHHbIX (DenepaibHbIMU
3akoHamMu Poccuiickoii @Pexepauuu, a TakKe [0 MUCbMEHHOMY MOPYHYEHMUIO
(pe3.omoum1) BBILIECTOSILIUX JAOKHOCTHBIX JIMLL.

3anpemaercs nepenada 3 no rtenedony, dakcy, 3NIEKTPOHHOW mouTe 3a
UCKJIFOUEHUEM CIIy4aeB, YCTAHOBICHHbIX 3aKOHO/1aTeJIbCTBOM,

Bce xommoHeHTH mporpamMMHOro W ammapatHoro obecriedenuss PUC momxHb
HCIIOJIE30BATHCS TIEPCOHAIOM TOJBKO B CiIyxeOHbIX uensx. McnonaszoBaHue ux B

IPYTUX LeNsAX 3anpeiaeTcs.



3anpenaercss MpuéM MoceTHTeNnedl B MOMELICHHAX, BO BPEMs OCYLIECTBICHHS
o6pabotku 3U, KpoMe cilydaeB, BOSHHKAIOLIMX MPH HEOOXOAMMOCTH 00paboTku
31 npunHaziexaien moceTUTeNto.
[T071b30BaTENIO 3aANpPEIAeTCss CaMOBOJIBHO U3MEHATH KOH(QHUIypalMio anmnapaTHo-
nporpammubix cpeacts PUC  wnu  ycTaHapiMBaThb  [AOTOIHHTEIBHO noobIe
MporpaMMHBIE M ammaparHble cpeictBa. Kpome TOro, BCe H3MCHCHHA
KOH(MIypaLHy TEXHHYECKHX U MPOrPaMMHBIX CPECTB OCYIIECTBIIAIOTC TOJIBKO C
y4acTheM aJMUHUACTPaTOpa O€30MaCHOCTH.
Kareropuuecku 3amnpeliaercs 3anuchiBath W XpaHuTh 3M Ha HeEyuTCHHBIX
HOCHUTEJAX, @ TAK)KE MCITOTb30BaTh HOCUTEJIHN C BbISBICHHBIMU HEUCTIPABHOCTSAMH.
[lepecbiika 33U 6Ge3 WCNONb30BaHMsA ClELHANBHBIX CPEACTB  3ALUMTHI  T10
OBIIeIOCTYIIHBIM CETSIM CBS3H, B TOM yKciie MiHTepHeT, 3anpeiiaercs.
ITpu o6pabotke 3 1n0b30BaTENAMHU JOIKHO GbITH 0OeCTeHeHO!
— HCTONB30BaHUE MpeHA3HAYEeHHBIX /Ul TOr0 Pas/iesioB (KaTtajioroB) Uin
CbEMHBIX MAapKUPOBAHHBIX HOCHTEJIEH;
— HejomylleHHe (HU3MHUECKOro BO3JIEHCTBUS Ha TEXHMYECKHUE CPEACTBA
apToMaTH3upoBaHHO oOpabotku 3U, B pesysbTaTeé KOTOPOIO MOKET
OBITh HAPYLIEHO UX PYHKLIMOHHPOBAHUE]
—- [OCTOSHHOE HCIONB30BaHME AHTHBUPYCHOTo  obecrieyeHust s
oOHapyKeHHs 3apaKEHHbIX (alioB;
- HesamemIuTeNbHOe BoccTaHosieHwe 3M, MOAMQHUUMPOBAHHOW WM
YHHYTOXKEHHOMN BC/I/ICTBIE HECAHKLIMOHMPOBAHHOTO I0CTYTIA K HEH;
- HeJONYIICHHE HECAHKIMOHMPOBAHHBIX ~ BbIHOCA M3  [OMCIICHHUH,
YCTAHOBKM, MOJKIIOUEHHs 00OpyloBaHHWs, a Takxke yJaleHus,
. MHCTAUISALAY MM HACTPOMKH [POrpaMMHOro obecrieyeHms.
3 [lopsizok obecmeueHusi Ge30MacHOCTH Npu 00padOTKe W XpaHEHHH 34,
ocyLIecTB/IsieMOli 63 HCMOoJIb30BaHMsl CPECTB ABTOMATH3AUHH
[Ip XpaHeHWM MaTepualbHBIX HOCHTeNeH JOJIKHBI COOMOAAThCA YCIOBHA,
oGecrneurBaoLe COXPaHHOCTh 3 1 UCKIIOYAOUINE HECAHKLIMOHUPOBAHHbIH K

neit noctyi. Jlumna, ocymectsistomue 06pabotky 31 6e3 ucronb30BaHNUs CPEACTB



ABTOMATHM3ALIAH, JOJDKHBI OBITh MpOUH(QOPMHUPOBAHBI O daxre 06pabOTKH UMHU 3U,
KaTerOpusix o6paGarsiBaemoit 3M, a TaKKe 06 ocobeHHOCTSIX H MpaBujax
OCYIECTBIICHUS takoi 06paboTKH, B TOM IUCIIE (noa AMYHYIO [OJIMTHCH) C JaHHOU
MUHCTPYKIMEH.
Ilpu ¢uxcanuu 31 Ha maTepHajIbHBIX HoCHTeNsX He AOorycKaeTcs (uKcalus Ha
OJIHOM MaTepuajbHOM HOCHTEIC 3aiMiaemMoil nHpopMalru, UCIHh 0OpaboTKH
KOTOpOW 3aBEJIOMO HE  COBMECTHMBI. Jinst  00paboTKK  pasiiMiHbIX 34,
ocymiecTBisieMod 0e3  MCTOJB30BAHNA CpejcTB aBTOMATH3ALMK, A KaX10H
KaTeropuy 3aluiaeMon pHpOpMalUK  J10JDKEH MCIIONB30BaThCs  OTJE/bHBIH
MaTepHabHbIM HOCUTEIb.
[lpy WCTOJL30BaHHH THIOBBIX bopM JOKYMEHTOB, XapaKkTep uadopmaluu B
KOTOpBIX MpeJoaraeT uin JomycKact BKIIFOUEHME B HUX TIEPCOHATBbHBIX AaHHBIX
(nanee — TvnoBas Gopma), LOJKHbI cobmoaThes cleayolue yC/loBu.
~ rtunoBas opma WM CBA3AHHBIE C Heil JOKYMEHTBI (MHCTPYKIHS 110 eé
3aMOJIHEHHUIO, KapTOYKH, peecTpbl H JKypHAIbl) OJUKHBI COACPHKATH
cBejieHusl O 1esii 00paboTKH MEPCOHANBHBIX JAHHBIX, OCYIECTBIAEMOH
6e3 MCIIOJL30BaHUs CPEeNCTB aBTOMaTU3allnu, UM (H&HMCHOB&HH@) 41
agpec omeparopa, (amuiuio, UM, oTuecTBO M aapec CyOBeKTa
[epCOHANBHBIX JaHHbIX, HCTOUHHK oTydeHusi MepCoHaNbHbIX JTaHHbIX,
cpoku 00paboTKK epCOHANbHBIX JAHHBIX, MCPEICHb JAelcTBUM  C
TIepcoHAIbHBIMU [JaHHBIMH, KOTOPBIC Gy ayT cOBEpUIATBCS B MPOHECCE MX
o6paboTku, obuiee OMUCAHHUE MCIIONb3YEMBIX OMepaTopoM croco0oB
06paboTKu NepCOHANbHBIX IAHHbIX;
— rumosas Gopma JOIDKHA MpeaycMaTpUBaTh rojie, B KOTOPOM CYOBEKT
. [epcOHAIbHBIX JaHHBIX MOKET [HOCTABUTH OTMETKY O CBOEM COTJIaCHM Ha
06paboTKy ~ MEepCOHATbHBIX JaHHBIX,  OCYLIECTBIIACMYIO 6e3
HCIIONB30BAHMS CPEACTB apTromarusauuy, — [MpH HeoOXOAUMOCTH
MOJyueHMsl [TMChMEHHOro cornacus Ha 06paboTKy —MepCOHAIBHBIX
JTaHHBIX;

- Tumnosas (Gopma [10DKHA 6LITh COCTABIEHA TaKMM 00pasoM, 4yTOOBI



KaXKablii M3 CyOBEKTOB MEPCOHAIBHBIX J@HHBIX, COJIepKaluxcs B
JIOKyMeHTe, ~ MMel  BO3MOXKHOCTDL O03HAKOMMTBCS €O  CBOWMMH
rnepcoHaIbHbIMU JaHHBIMH, conep/KAIMMACH B JOKYMEHTE, He Hapyllas
[IpaB ¥ 3aKOHHBIX MHTEPECOB HHBIX CyOBEKTOB NEPCOHANBHBIX TaHHbIX;
~ rtunopas  Gopma  JO/DKHA  MCKIIOHatTh obbeHeHue  TOJIeH,
MpefHA3HAUECHHBIX IS BHECCHHA MepcoOHANbHbIX  JaHHBIX, HEIH
06paboTKH KOTOPBIX 3aBEIOMO HE COBMECTUMBI.
VTOuHEHHEe NEepPCOHATbHBIX IaHHBIX IIPH OCYLIECTBIEHNH HX o6pabortkn 6e3
HCIONB30BaHHUsl CPEACTB aBTOMaTH3alluK IPOU3BOAUTCS IyTEM OOHOB/ICHUS WK
J3MEHEHHs JAHHBIX HA MaTepUabHOM HOCHTEIS, d ecyii TO He JOIyCKaeTcH
TeXHUYeCKUMH 0COOEHHOCTSAMH MaTEepHaAIbHOTO HOCHTEJs, — MyTéM (uKcaluy Ha
TOM K€ MaTepruajlbHOM HOCUTEIIE cBeJIeHHH 0 BHOCHMBIX B HUX W3MCHCHHUAX, 0o
myTéM HM3rOTOBIIEHHS HOBOTO MaTeprajpHoOro Hocurels € YyTOYHEHHBIMH
MepcoHaIbHBIMK JIaHHBIMHU.
4 IMopsinox y4éra, XpaHeHus H obpaiennsi €0 CbEMHBIMH HOCHTEJISIMH,
TBEPABIMH KONHSAMH H X YTHIH3AIHS
Bce Haxojsliudecs Ha XpaHeHWA H B obpaleHuH ChEMHbIE HOCHTEMH € 3U
noutexat yuéry. Kaxapii cBEMHBIH HOCHTENb C 3aITMCaHHOH Ha HEM 3U nomkeH
MMeTh STHKETKY, Ha KOTOPOH yKa3blBaeTcs €ro yHUKaJbHBIH y4ETHBIH HOMED.
VyTéHHbIA ChEMHBINH HOCHTEIb M0JIyHaloT Ul BBITTOJIHEHMSI paboT HA KOHKPETHBIH
cpok. [Ipu monyueHUH JeNaioTes COOTBETCTBYIOIIHME 3alMCH B «KypHaine y4eta
HoCcHTesel  3alMIaeMoi uadopmanyu,  HE cojepxallen  CBEACHMUA,
COCTABIAIONIME TOCYNapCTBEHHYIO taitny». Ilo oxOHYaHHH paboT I10JIB30BATEND
caéT CHEMHBIA HOCUTEINB JUIS XPAHCHHA yIOJHOMOYEHHOMY COTPYAHHMKY, O yem
ejiaeTcs COOTBETCTBYIOILAs 3AIIUCh B JKypHAJIE.
3anperaeTcs:
~ XpaHWTh ChEMHBIE HOCUTEIH C 31 BMecTe C HOCUTEISMH OTKpBITOH
undopmaluy, Ha padoyux CTONAX, 6o ocTaBnATh WX 0e3 MpUCMOTpa
WM Tiepe/iaBaTh Ha XPaHeHUE Py M UIaM;

— BBIHOCHUTH CHEMHBIE HOCHTCIH C 31 u3 ciyKeOHBIX [OMEILeHUH 1A



paboThbl ¢ HUIMH Ha JIOMY, B FOCTUHHLAX U T.J.

[Tpu otnpaske wiu nepenade 31 anpecatam Ha CHEMHBIE HOCUTEIH 3aIIMChIBAIOTCS

TOJIBKO Npe/iHa3HaYeHHbIe afpecaram JAaHHbIC.

O ¢akrax yTpaThl ChEMHBIX nocutesei, conepxammx 3M, nubo pasrialleHus,

CONepXKalMXCs Ha HHMX CBEJCHMH HEMEUICHHO CTAaBUTCH B W3BECTHOCTH

HemocpeCTBeHHBIN pyKkoBouTelb. Ha yrpaueHHbe HOCHTEIH COCTAaBIsETCS aKT,

CoOTBETCTBYIONINE OTMETKH BHOCATCS B «KypHan y4dera HOCHTeNeH 3allHlaeMO#

uHGOPMAIUK, He COJepiKalledl CBEICHMU, COCTABISIOMHE rocyaapcTBeHHYIO

TanHy».

CpéMubple HocuTenu ¢ 3V, mpuiueniine B HETOAHOCTB, HWIH OTCITYKUBILIKE

YCTAHOBJICHHBIH CPOK, MOJUIEKAT Mepe/ate aJIMUHHCTpaTopy 0e30MacHOCTH UL

YHUUTOKEHMS.

5 (OGs3aHHOCTH COTPYAHHKOB No obecneyennio 6ezonacuoctu 31

B 0053aHHOCTH COTPYAHHKOB BXOJHUT:

~ CBOEBpEMEHHBIH ¥ TOYHBII BBOJ IAHHBIX B PUC;

~ HeMeJIEHHO CTaBUTh B M3BECTHOCTh AAMHUHUCTPATOPa Ge30MacHOCTH
peruoHanbHONU uH(OPMALMOHHOH CHCTEMbI O Ciydasx oOHapyKeHHs
HenpeyCMOTPEHHBIX ~OTBOJOB kabesell W IPOBOJOB, HW3MEHEHHUH
ANrOpUTMOB (QYHKIMOHUPOBAHUS TEXHUIECKHX 1 MPOrpaMMHBIX CPEICTB
aBTOMAaTH3MpoBaHHoro  pabouero  MecTa (APM),  HapylUeHHAX
HOpMabHONH pPaboThl CPEACTB 3ALUMTBI, KOTOPBIC CBUETEJIBCTBYIOT O
803MOKHBIX TTonbITkax w daxrax HCJI k vHOOpMALHH.

- o OKoHuaHWu pabodero AHA cjaqa TNOMYHCHHBIX BO BPEMEHHOE
HOB30BAHUE CHEMHBIX HocuTened (rMOKMX MarHMTHBIX JAMCKOB, flash-
gocurtenei), a TaK Ke, IMpH HEOOXOMMMOCTH, HHAXBUAYAIbHBIX
HIeHTH(PUKATOPOB, KOTOPBIE  AOJIAKHbI 6bITh MOMelleHbl B ceiid
(MeTaaecKui mKagp).

- pocne okoHuanus oGpabotku 33U M M3BATHA CHEMHBIX HAKOMUTE/IeH

uH(OpMALH HEOOXOUMO BBIKITIOIUTE snexrpormTanue APM.



6 OTBETCTBEHHOCTH
CoTpyAHUK HECET OTBETCTBEHHOCTD 33 COACPKAHHE BBO/IMMOM UM MH(OpMALIHH.
Corpyauuk (nosns3oBateir PHC) HeCET OTBETCTBEHHOCTH 34 COXPaHHOCTh U
NPABHILHOE MCIIONB30BAHME MOJIy4aeMbIX B XO/E BbITOTHEHH paboT MALIMHHBIX
HocuTenell ¥ MAMMHHBIX oKyMeHtoB ¢ 3M. Crenenb KOH(MICHUMATBHOCTH
CcheMHBIX HOcHTedeil wuHpoOpMalMM M JOKYMEHTOB, [OJy4aeMbIX B  XOIE
ABTOMATHU3HPOBAHHON 00pabOTKK MH(MOPMALIMH, ONPEALACTCA aMHHUCTPATOPOM
©e30MacHOCTH PErMOHAILHOM nHG(OPMALIUOHHON CHCTEMBI.
CoOTpyAHUKH, OCYIIECTBJISAIOUINAE oGpaGorky uaM xpanenne 3M, HecyT
OTBETCTBEHHOCTD 33 obecnedenye ux HHYOPMALMOHHO#H 6e30M1acHOCTH.
JTuiia, BUHOBHBIE B HAapyLIEHHH HOPM, PEry/IHpPYyOLIHX o6pabotky 1 xpanenue 3,
HeCyT JMCLMILIMHAPHYIO, aAMHHHCTPATUBHYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTH
B COOTBETCTBHH C 3aKOHOJATENbCTBOM H BEJOMCTBEHHBIMU HOPMATHBHBIMH
aKTaMd B TOM 4MCIIe:
- 3a pasriamenne 31 B nporecce OCyLIECTBICHHS CBOEH NeATeIbHOCTH —
B Mpelenax OnNpeen€HHbIX NEHCTBYIOIIMM  AJMHHHMCTPATHBHBIM,
YrONOBHBIM M IP&XKIAHCKHM  3aKOHOLATEJbCTBOM Poccuitckoi
denepaniui.
- 33 NpUYMUHEHHe MaTepHaIbHOro yimepba — B mpejienax, OnpeencHHbIX
JeHCTBYIOLIAM TPYAOBbIM, yrOJIOBHBIM " rpakJaHCKUM

3aKoHoIaTe bcTBOM Poccuiickoi denepalvu.



